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SANITATION & WATER FOR ALL




Application Pack

International Campaign Co-ordinator
Job description – EWP International Campaign Co-ordinator 

	Job Title:
	International Campaign Coordinator, End Water Poverty

	Place of Work:
	London, UK

	Salary:
	Starting from £41,133 per annum

	Reports to:
	Head of Campaigns, WaterAid, on behalf of the End Water Poverty Steering Committee

	Manages:
	Campaigns and Communications Officer, and possibly one further post

	Budget Responsibility:
	£60,000 - £100,000


Introduction

Set up in 2007, End Water Poverty is an international campaigning coalition of organisations working to ensure that taps and toilets reach the 2.6 billion people globally living without safe sanitation and the 884 million without safe water. The campaign coalition is formed of 175 like-minded organisations in over 45 countries. Current members include WaterAid, Tearfund, Action Contre la Faim, Save the Children and Simavi amongst hundreds of others, linking to networks in developing countries including the Freshwater Action Network and African and South Asian Civil Society Networks for Water and Sanitation. The global secretariat is hosted by the international NGO WaterAid. 
Job Purpose

The main role of the Coordinator is to bring campaign members together to create an effective global campaign, to coordinate the strategy and to further develop the coalition as an effective campaigning body. The Coordinator will report directly to the Head of Campaigns at WaterAid, managing the post on behalf of a steering committee made up of members from across the globe. The post will require significant amounts of travel overseas.  

Key accountabilities

· Lead the End Water Poverty coalition, coordinating campaigns to influence international policy making processes linked to access to water and sanitation

· Lead a consultative planning process to determine the coalition's campaign strategy 

· Ensure the design and delivery of high-profile global public campaigning, complemented by agreement of joint policy position and coordinated lobbying by coalition members

· Facilitate the participation of civil society organisations from around the world in campaigns and international policy making processes 

· Oversee and strengthen the coalition's governance structures, such as its multi-member steering committee and working groups

· Work to increase the breadth of the coalition's membership, and the participation of members in campaign activities

· Build and maintain strategic partnerships with key networks and organisations inside and outside the coalition

· Actively look for fundraising opportunities and pull together proposals as required

· Act as a representative and spokesperson for the coalition as required

· Manage the End Water Poverty Campaigns and Communications Officer

· Ensure reasonable care is taken of self and others in the workplace (including team members managed if appropriate) according to health and safety policy and principles

· Undertake any other responsibilities, tasks or activities as reasonably required by End Water Poverty or WaterAid.

Person specification

Essential

· Extensive campaigning experience, demonstrated by examples of significant impact on policy change. Knowledge of how to use policy, research, lobbying, public campaigning, media and digital work to influence a political agenda

· Strong understanding of policy issues and policy making processes in international development, and national and/or international level and proven experience of lobbying and representation at a high level
· Significant experience of building networks and coalitions, and facilitating agreement between diverse organisations and individuals

· Strong interpersonal skills and ability to manage complex and sensitive organisational relationships

· A good understanding of African or Asian campaigns and movements, and some experience of working with civil society organisations in Africa or Asia 
· Proven experience of programme or project management, including and especially project design, monitoring and evaluation
· Experience of managing, motivating and developing a team as a project manager, preferably also as a line-manager
· Ability to communicate effectively in both verbal and written English
· Ability to work with minimum supervision
· Ability to travel internationally for 6-8 weeks a year and occasionally work anti-social working hours

· A university degree or equivalent work experience 
· As this post is line-managed within WaterAid, the candidate would be required to commit to WaterAid’s values and have a working style that reflects these.
Desirable

· Understanding of issues relating to water and sanitation at a national or international level, or a related field in international development such as health, education or nutrition
· A strong track record of achieving media coverage, and acting as a spokesperson
· Experience of fundraising 
· Fluent or conversational French.

Abbreviated Terms & Conditions
Salary 
Starting from £41,133 per annum
Location 
WaterAid, 47 - 49 Durham Street, London, SE11 5JD with regular overseas travel. 
Travel
Regular travel with up to 8 weeks overseas travel per year
Working Hours 
Full time (minimum 35 hours per week). Core office hours are between 10.00am and 4.00pm.
Annual Leave 
25 days per year. This increases to 27 after four years’ service.  Plus UK public holidays.  
Contract Period 
The post is offered on a permanent contract.
Probation 
The appointment is subject to the satisfactory completion of a six month probationary period.
Benefits 
Pension scheme.
Life Assurance Scheme


Interest free season ticket loan


Employee Assistance Programme (access to 24 hour free and confidential helpline)

Child care voucher and Bike salary sacrifice schemes 
Recruitment process

Closing date: 
Monday 23rd August, 2010
Interviews: 

First interview week commencing Monday 30th August, 2010



To apply, please send us the following:
· The completed application form demonstrating why you are applying, how you meet the person specification requirements and what in particular you would bring to End Water Poverty.
· The completed personal details form including the names, positions and contact details of two referees, including your current or most recent employer. No contact will be made with any referee in advance of an offer being made, without your prior approval.
· The completed equal opportunities monitoring form.  A copy can be found at the end of this application pack.
· WaterAid and End Water Poverty is committed to welcoming people from the widest possible diversity of backgrounds, culture and experience, and is signed up to the Positive About Disabled People scheme. We will make any practical reasonable adjustments to enable disabled people to participate fully in an inclusive working environment. Please let us know if you are disabled and need any assistance in making your application. Please also let us know if you have any special requirements, should you be selected for interview.

Send your application to jobs@endwaterpoverty.org. 
Alternatively post it to the HR Department, WaterAid, 47-49 Durham Street, London SE11 5JD or fax it to +44 20 7793 4994 under confidential cover.
When emailing or posting applications please ensure that it will arrive by the closing date. 
Guidance notes on completing the application form

Please read these notes carefully before completing the application form.

The purpose of completing the application form is to enable you to be short listed for interview.  Completed application forms are matched against the requirements set out in the person specification to create a shortlist.  

It is very important that you complete the correct application form as these are customised to each vacancy, please note that we do not accept curriculum vitae (CVs) unless specifically requested on website and advert.

If you would like to receive an application pack in a different format please contact jobs@endwaterpoverty.org with your specific requirements.

Completing the application form

You should study the job description and person specification carefully before completing your application form.  Whether you are short listed for interview will depend on how well you can demonstrate that you meet the criteria listed in the person specification. We will not make assumptions about your achievements and abilities so you must clearly state on the form how exactly you feel you match the listed requirements.

The following tips are designed to help you complete the application form as effectively as possible:

· Study all the information you have been sent about the job and the application form carefully before you begin to complete the form.  Ensure that you are clear about what you are being asked to do.

· Make sure that your application is specific to the job you are applying for.  A standard application form, which you have prepared before, may not address all of the items in the person specification.

· Think about the extent to which you possess the skills and experience necessary to do the job.  You should then provide information about skills and experience which address all of the items in the person specification.  If possible, try to do so in the order in which they are listed.

· It may be helpful to do a rough draft of the form first so as to avoid mistakes and repetition.  

· Give examples of your skills and experience and write in a positive way.  Remember to write about those things which you have personally been responsible for.

· Make sure that you complete all sections of the application form.

· Select those aspects of your experience, skills and interests that are relevant to the job.  Remind yourself of your qualities and skills that you may take for granted.

· Remember to consider relevant skills and experience acquired outside of paid work - for example, experience gained from community or volunteer work, or in your leisure interests.

· When listing your previous jobs, ensure that dates are correct and in the right order, stating your most recent employment first.

If you have a disability, which makes writing difficult, it is possible that the application can be completed in a different way. So please contact the HR team on + 44 (0) 20 7793 4500 to discuss this further.

We ask all applicants to declare whether they have a disability. The reason for doing this is to ensure we fulfil our commitment of interviewing all disabled applicants who fully meet the job criteria.

Unfortunately due to the large volumes of applications we receive, we are not able to offer feedback to those unsuccessful at application stage.

Application Form
Data Protection Act 1998

Any data about you will be held confidentially and will only be used for recruitment to the post below, and for employment monitoring purposes, though this data will be kept anonymous. If you are unsuccessful, your application will be destroyed after 12 months and if you are successful, the relevant information will be kept as part of your employee file.

Position applied for_______________________________Date_______________
Name(s) ___________________________ Surname _______________________
Please use the space below to describe how your experience, skills, knowledge and qualities make you suitable for appointment to this post. Please use sub headings according to the selection criteria in the person specification provided in this pack.

Remember that we will be short listing based only on the information you provide and on your ability to meet the selection criteria described in the person specification for this post. 

Please refer to the Guidance notes on completing the application form provided in this pack. You can list experience and knowledge gained from current and previous employment, voluntary work and any other activities which you consider relevant to this post.

Please continue on a separate sheet if necessary
Qualifications / Training
Schools, Colleges, University etc.:
	Qualification/results 
	Institution

	
	


Other relevant training / qualifications:

	Course
	From
	To
	Details

	
	
	
	


Current professional membership

	Membership 
	Body 

	
	


Please continue on a separate sheet if necessary

Employment

Present or most recent employer: (if appropriate)

	Name and address of employer
	

	Dates employed 
	From:
	
	To:
	

	Your Job Title
	

	Summary of duties and record of achievements in your current role
	

	Current / most recent salary
	

	Reason for leaving
	

	Notice Required
	


Other employment / experience (most recent first) 
Please include experience relevant to this post together with a record of results and achievements.
	Name and address of employer
	

	Dates employed 
	From:
	
	To:
	

	Your Job Title
	

	Summary of duties and record of achievements in your current role
	

	Reason for leaving
	


	Name and address of employer
	

	Dates employed 
	From:
	
	To:
	

	Your Job Title
	

	Summary of duties and record of achievements in your current role
	

	Reason for leaving
	


	Name and address of employer
	

	Dates employed 
	From:
	
	To:
	

	Your Job Title
	

	Summary of duties and record of achievements in your current role
	

	Reason for leaving
	


Please continue on a separate sheet if necessary

Personal details form
	Post applied for
	
	Date of Application
	


	Surname
	
	First Names:
	


(Ms/Miss/Mrs/Mr/Other) please specify

	Address
	

	Post Code
	

	Telephone no.
	Home
	
	Mobile 
	

	Personal Email 
	


If you are not available on your personal contact details, please provide us with alternative numbers/email and let us know if we need to be discreet ______________________________________________________________________
______________________________________________________________________

Are you legally entitled to work in the UK?


( Yes 

( No

Should you be offered a job with End Water Poverty you will be asked to provide evidence of your eligibility to work in the UK before commencing employment.

Please give dates of when you are unable to attend interview. We cannot undertake to avoid these dates but will try to do so. 

______________________________________________________________________

______________________________________________________________________

Please tell us below what arrangements, if any, would be needed if you are invited to interview.

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Referees (one should be your current or most recent employer)

Please note that any job offer is subject to satisfactory references. We will only seek references for the successful candidate unless otherwise advised.
	
	Referee 1
	Referee 2

	Name
	
	

	Job Title
	
	

	Company Name
	
	

	Address
	
	

	Post Code
	
	

	Email address
	
	

	Tel no.
	
	


Declaration 

I confirm that the information provided on this application form is true and correct. 
	Signed
	
	Date:
	


Please note that if you are returning this form electronically and unsigned you will still be bound by the declaration.
Equal opportunities monitoring form

Please complete and forward this section of the pack with your application. It will be separated from the rest of your application on receipt and will not be used for shortlisting or shared with the recruiting manager.

Where did you see this vacancy advertised? _______________________________

Ethnic Origin

A - White 
□ British 
□ Irish
□ any other White background, please specify 
B - Mixed 
□ White & Black Caribbean  
□White & Asian 

□ White & Black African 
□ any other Mixed background please specify ______________
C – Asian 
□ Indian 
□ Pakistani 
□ Bangladeshi 
□ any other Asian background please specify _____________

D – Black 
□ Caribbean □ African 
□ any other Black background please specify_______________
E – Chinese or other ethnic group

□ Chinese 
□ any other please specify __________________
Sex 

□ Male 
□ Female

Faith/Religion□ Sikh 
□ Buddhist 
□ Christian
□ Hindu 
□ Muslim 
□ Jewish 
□ none 
□ other please specify_________________

Age 

□ under 20 
□ 20-24 
□ 25-29 
□ 30-34 
□ 35-39 
□ 40-44 
□ 45-49
□ 50-54
□ 55-59

□ 60-64
□ 65 +

Disability
Are you a disabled person? 
□ Yes 

□ No

For office use only: Ref EWPICC0710 
□ Short listed 
□ Appointed[image: image2.jpg]
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